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Application Form

Please complete this application form clearly in black ink and then return it to the Human Resources Manager at the address at the bottom of the form.

	Post applied for   
	

	Pay scale sought  
  
	£
	per

	Hours of work (tick those willing to work)
	full time
	part time
	shift

	
	permanent
	temporary
	nights


	Personal Information

	Forenames

	Surname



	Current address

Postcode
	Title (Mr/Mrs/Miss/Ms etc)

	
	Previous names (if any)

	
	Daytime telephone

	
	Date of birth



	Email Address:

	Do you have the right to take up employment in the UK and, if necessary, a Work Permit?
	Yes/No


	Education and Qualifications

From GCSE or equivalent to degree level in chronological order.

	From
	To
	School/College/Uni
	Qualifications

Gained



	Postgraduate education or study or any other professional qualifications.

	From
	To
	School/College/Uni
	Qualifications

Gained



	Professional memberships and qualifications.

	


(continued over)

	Employment History

Please give details of your last three jobs, beginning with your present or most recent. Any relevant posts held before then may also be mentioned. Include ‘from’ and ‘to’ dates, name and address of employer, job title, description of duties and responsibilities, reason for leaving and pay scale on leaving.

	Present/Most Recent



	

	

	Please give details of any time not accounted for elsewhere on this application form.



	Do we have your permission to contact previous employers for a reference?


	Yes/No

	Do you have any other training, qualifications or skills relevant to the post?



	Please use this space to say why you are interested in the post for which you have applied and provide any other information that may assist your application.



	Have you ever worked for us before? If so, give details of position, department and dates.



	Have you made a previous application to the Company? If so, when was this and what was the outcome?



	Have you ever served in the armed forces? If so, give details of branch, dates and rank on discharge along with any special training or experience.



	What notice do you require to give your present employer?



	On what date would you be available to start work?




(continued over)

	Other Information

	Do you have your own transport?
	Yes/No

	Do you hold a full driving license?
	Yes/No

	If yes, do you have any current endorsements?




	Declaration

I declare that the information I have given on this form is, to the best of my knowledge, true and complete. I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed. I hereby give my consent to the Company processing the data supplied on this application form for the purpose of recruitment and selection.

	Signed


	Date


	Job Applicant Privacy Notice

The Job Applicant Privacy Notice sets out what personal data we hold about you and how we collect and use it during and after the recruitment process. It applies to anyone who is applying to work for us. If you would like to read a copy of this policy please email cassie-stroud-eastwood@rwsimon.co.uk to request a copy, alternatively, you can pick one up from the main office. 
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